
 

  BTEC IT 
LEVEL 3 

INDUCTION ASSIGNMENT 
EXTRA 

 



INDUCTION ASSIGNMENT FOR BTEC Level 3 IT 
 

Section 1 
Task 1: Business Social Media Postings 
1. Follow several businesses on social media - at least 2 different forms of social media and 

businesses ranging from international to small local companies. 

2. Screenshot some of their postings and comment on what they were trying to achieve 
and whether you believe it was effective, or not, and why.  Try to find posts that 
encourage instant click through to their website, encourage follows/ likes, promote a 
special offer, engage with their followers, try to collect the users details by encouraging 
them to sign up for a newsletter/competition/special offer, posts to entertain, posts to 
gather opinions etc. 

Task 2: Business Social Media Award 
Search online for a business that has won an award for an effective social media campaign. 
Describe what they did and how it achieved their objectives.  
 

Section 2 
Task 1: Database development 
Use one of the tutorials below to learn how to build a fully functioning database in 
Microsoft Access.  Create your own database as you work through the tutorials and bring 
this to your first lesson.  (Note always create a desktop database, not a web database) 
 
Office 365 – Microsoft Access (preferred tutorial) 
https://support.office.com/en-us/article/access-video-training-a5ffb1ef-4cc4-4d79-a862-
e2dda6ef38e6 
 
Access 2013 
https://support.microsoft.com/en-us/office/access-2013-videos-and-tutorials-a4bd10ea-d5f4-40c5-
8b37-d254561f8bce?ui=en-us&rs=en-us&ad=us 
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Section 3 
Task 1: Search Engine Optimisation (SEO) and Metatags 
Find out what these terms mean, and how they can be used to benefit a business.  Write a 
report for a local gardening company who are building their website, advising them of how 
to use these tools and what benefit they might bring.  Use examples and show screenshots 
of metatags and SEO to illustrate your points. 
 

Task 2: Website accessibility 
Find out what the term ‘website accessibility’ means. 

Using 2 different websites, explore how accessible the websites are.  There are several 
online tools you can use to do this.  For each site, use 2 different tools and compare the 
results.  Include screenshots as part of your report. 
 

Task 3: Getting started with HTML and CSS to create a website 
One of the programming languages used to produced web-based apps is JavaScript.  Apps 
can run in webpages created in HTML and CSS.  To have full control over the code, it is best 
to hand code the webpages, rather than using a webpage creator etc).  This task will allow 
you to practise your HTML/CSS skills. 

 

1. Learn to create websites using HTML and CSS. 

a. Create an account at codecademy.com 

b. In the “Languages” section, complete the “HTML & CSS” lesson. 

c. Screenshot evidence of the finished exercises. 

2. Use a text editor (your choice, e.g. Visual Studio Code, Adobe Brackets or even 
Notepad) and your new HTML/CSS skills to make a small webpage: 

a. The topic of the page is “Heroes of Computing” 

b. You should include information about Ada Lovelace and Alan Turing 

c. You should include information about two other people of your choice, 
explaining why you think they are “Heroes of Computing” 

d. Include text, pictures, hyperlinks, nice formatting, and all the skills you 
learned from codecademy. 

e. You must include a cascading style sheet. 

3. Include an additional cascading style sheet. 

a. Save a second copy of the cascading style sheet with different attributes, so 
that the appearance will change depending on which css file is used. 

b. Save your work to a memory stick and bring it to your first lesson  
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Section 4 
Digital Divide 

Research into the Digital Divide and then produce a plan i.e. mind map which you would use 
to answer the following 12 mark question. 

In the Spring of 2020, there was a global pandemic of COVID-19.  During this time many 
countries across the world went into partial or full lockdown meaning people could not 
leave their homes for long periods of time.  This was a time when reliance on technology 
was high.  Discuss the impact of the digital divide during this time on a range of individuals. 

(12 marks) 
 

Websites 

www.thestudentroom.co.uk 

http://www.teach-ict.com/news/news_weekly.htm 

http://www.wired.com/ 

http://www.theregister.co.uk/ 

http://www.bbc.co.uk/news/technology/ 
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